
Attachments: W-9  SPEAKER AGREEMENT – TSP – Updated April 8, 2020 

Speaker Agreement 
Department of Tracks and Special Programs 

You have been asked to provide a lecture to the Track/Elective Students at the RVU College of Osteopathic Medicine 
on a presentation topic of:  ____________________________________. Your presentation will take place on either 
the RVU-COM Campus in Colorado at 8401 Chambers Road in Parker or the RVU-COM Campus in Ivins at 255 East 
Center Street, Ivins, UT 84734, or via a remote platform. 

You will be speaking for 50 minutes per lecture hour to an audience of approximately 15-50 students:

Date: _______________   Time: __________________     Room Location: __________________________ 

1. All speakers must sign and date this Speaker Agreement Form and complete the W-9 form which is attached.

2. All speakers are asked to create 4 to 5 learning objectives for each one-hour lecture and return these with this
Agreement Form. In some cases, RVU faculty physicians have written objectives for you. Please feel free to
edit these objectives to better reflect your presentation, if needed. Guidelines for writing learning objectives
are available upon request.

3. If requested by the Course Director, we ask that one week prior to the scheduled lecture, an electronic copy of
the PowerPoint presentation and any other handouts or lecture materials be submitted to RVU-COM, via email.
These will be uploaded to the student learning platform in advance of the lecture.

4. If requested, one week prior to the scheduled lecture, 3-5 exam questions should be submitted to RVU-COM for
inclusion in the examination. Guidelines for writing appropriate exam questions can be obtained from the
Course Director.

5. Speakers must notify the specified department as soon as possible if scheduling conflicts arise.

You will receive an honorarium of $______________ for each hour you present.  Please contact the Course Director with 
questions. 

Course Director Date    

Speaker Name Date 

Signature

Signature

The classrooms and auditoriums are equipped with a computer and projector, but you will need to bring your 
presentation on a USB stick in Microsoft PowerPoint Format. Please notify RVU of additional IT needs in advance. 
Be advised that all lectures are recorded and your lecture materials, voice, and image will be available to the 
students via a secured website. 

Speaker Requirements: 
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